Instructions for Importing Air Force or Oklahoma task lists  
into VTECS Connect 2.1
The task list files from the VTECS website are compressed Zip files. After you have downloaded a file, locate the file on your computer and double-click on the filename to extract the task list file. 
Import procedure:
1. Start the VTECS Connect 2.1 program.

2. Select <Tools> on the left side of the screen.
3. Select <Database Maintenance>.

4. Select <Import>.
5. Select <Connect 2.0>.
6. Click on the magnifying glass to the right of the blank “File” box. The “Import From” dialog box will appear.
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7. Select the task list file to be imported then click <Open> (the file will have the extension .mdb) 
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8. Select “Tasklists” from the <Entity> drop-down menu. The tasklists available for import will be listed in the lower portion of the screen. Optional: Select “Specific Records” under “Record/Restriction” to choose specific task lists to import (the default is “All Records”).
9. Click <Begin Transfer>.[image: image3.png]
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